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Sage 50

Introduction



Sage 50 comes packed in 6 series, namely:

&  Sage 50 Billing

Sage 50 Accounting Express
Sage 50 Accounting Professional
Sage 50 Business Express

Sage 50 Business Complete

KR & &R K

Sage 50 Business Premium

These series are made available to meet respective business size and
requirements without the burden of over investing on non-required features.

Pick a series to start with your current needs and let the system grow with your
business expansion where ultimately control and analysis of your business
health becomes a priority for better management planning.

These series are easily upgradeable via license activation where the
appropriate features set will be turned on automatically without the tedious
process of having to uninstall and install the system.



The table below gives an overview on the features availability for each series:

billing
cash management
purchase invoice

R &

billing

cash management
purchase invoice
basic accounting

Accounting Express

billing

cash management
purchase invoice
basic accounting
basic inventory

Business Express

quotation & billing

cash management

purchase invoice

full accounting & budgeting
analytical & project reporting

Accounting Processional

sales orders

purchase orders

cash management

full accounting & budgeting
analytical & project reporting
inventory management

Business Complete

sales orders
purchase orders
cash management
full accounting & budgeting
analytical & project reporting
inventory management with:
o Bill of Material
o Item Assembly

Business Premium
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*** End of Introduction Section ***



Sage 50

Installation



Installation Guide

Have the system up and running with just 8 simple steps using the Installation
Wizard:

Step 1 Download the installer from the website http://www.sage.my

Step 2  Double - click on the installer icon to launch and extract the
installation file.

o Double-click on the installer icon
o Files will be extracted to prepare for installation

- - §‘-¢wa-d |
R | i

Step 3 Select the preferred language to use the system, click OK button to
proceed

Flease select a language:

& |Engiish (United States)



http://www.sage.my/

Step4  In the Welcome page, click Next button to proceed

Welcome to the Sage 50 Setup
Wizard

The Setup Wizard will install Sage 50 on your computer. Click
"Next™ to continue or "Cancel” to exit the Setup Wizard.

<gack | Next> | [ Cancel |

Step5 At the End-user License Agreement page

End-User License Agreement

Flease read the following license agreement carefully

EULA / EUSA / Privacy Policy ~

This document contains 4 sections:
1. End User License Agreement (EULA)

2. End User Subscription Agreement (EUSA)

| (®)1 accept the terms in the License Agreement |7

()1 do not accept the terms in the License Agreement

| <pack || wext> | | conel |

‘B click I accept button to agree with the terms and conditions set
herein the product and the next button will be enabled

‘B click Next button to proceed with the installation



Step 6

Step 7

At the Installation Type page; click Standard Installation (default)
button or Next button to proceed

Installation Type
Flease select an installation type

dard Choose this option to install Sage 50 in a Standalone
Smn" ar machine, System will install database server and program in
Instalation the same machine.
Network Cho_ose ﬁ'listopﬁon to install Sage 50 in a network
Installation enviranmen

<Back [ mext> | | Cancel

At the Ready to Install page, click Install button to start the
installation process

Ready to Install
The Setup Wizard is ready to begin the Sage 50 installation

Click "Install” to begin the installation. If you want to review or change any of your
installation settings, dick "Back”. Click "Cancel” to exit the wizard.

Sage 50 Installation Location:

IC:‘lProgram Files {x86)\Sage Software\Sage 501 Browse...

<Back |[ sl | | cancel




Step 7 At the Installing Sage 50 page, you can see the installation
progress

Installing Sage 50

Please wait while the Setup Wizard installs Sage 50. This may take several
minutes,

Status: Copying new files
L

Step 8  When installation is completed, click Finish button to exit the Setup
Wizard and launch the system as the option is auto checked

Completing the Sage 50 Setup
Wizard

Click the "Finish” button to exit the Setup Wizard.

[¥] Launch Sage 50

*** End of Installation Process ***



Launching Sage 50

The loading screen will be displayed when the system is being launched

Sage 50 Pe
Simple.Proven.Trusted ‘ ‘

~
Loadng " ‘

The system database will first be created before you can start to use the
system

Creating Master Database
Creating new database

PMaase wat whie detabene craaton n frogress. Ths may toke seversl rartes o
coxvgieie

Process ©  Cressng Swtabese wers

In the case of a new installation, the following start-up pages will be prompted
during the first-time launch of the system.

This start up pages is to provide the user a good overview of the system
before they start implementing their actual company.



Page 1 - Sage 50 Welcome Page

Welcome to Sage 50
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Page 2 — Evaluation, Learning, Experience
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A simple
introduction to
the start-up

pages

Click Next to
proceed

Dive in to the demo
company and have a
look at the sample
transactions and
reports.

Get familiar before
getting started —
nothing beats getting
it right at the start!

Click Next to
proceed



Page 3 -Fundamental Configuration (1)

o .
Fundamuntst Coaliguration — Default or Advanced Seltings
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A simple screen for
basic entry or an
advance screen to
capture more
information for
analysis — it is totally
within your control!

E- Click Next to

Page 4 - Fundamental Configuration (2)
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proceed

Differences at a
glance for you to
make appropriate
decision on the
settings that best suit
your business
reporting
requirement

[f.l- Click Next to

proceed



Page 5 —-Program Navigation
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Page 6 —Getting Assistance
R
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An overview on
system usability and
accessibility

Click Next to
proceed

Giving you an
assurance that we are
always here for you!

Need help while
working on the
system? Reach us via
any one of the four (4)
methods available

Click Next to
proceed



Page 7 -Freedom of Choice
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Fraedom of Choice - Choosing Your Licerse Type

Soge 50 wil start welh & Outank 14 Girps 1 bewrae

Your choice to go on
full license or
subscription basis to
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Click Finish to
end at the last
=== start-up page
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Note: These start-up pages will not be shown again from your next login. Go
to Help Menu > Welcome Message if you wish to view these start-up
pages again



Change Password

Sage 50
Premium Business

Logm weth your user 1D sned pessavord

=2 .

Note:

The default login
screen is Sage 50
Premium Business,
the highest series,
meant for trial use of

0.4 o bt | the system before

me license activation.
The login screen will be prompted.
“B key in the default User ID User ID sage
and Password Password | sageubs

‘B click Sign In button or press [Enter] key to log in to the system

‘B click Close button to close the system

For security reason, user will be required to set own admin password. This is
to replace the default password provided in the system which is widely known
to all users

Important Note: Note down and safe keep the new password for next login
or future reference, as and when required



Sage 50

Premium Business

(R Passannt
e B
Engrg Fassvmg S
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‘B click Save button to
proceed

0.\

‘B click Yes button to confirm new password

Upon completion, a message
box will be prompted to inform
user that password has been
changed

The login screen will be
prompted again for user to log
in with new password
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Sage 50

Premium Business

SO WED gl e ED w) pasee)
U D L d

Fa—

oot i :
=i es

Ntk sz | e (o Sare) | et lieal s

Coappgt € D211 Sage Sotue Séx 291 A bgres mawvel




At this point where the software license has not been activated, the License
Notification screen will be prompted:

\‘ . : = e

License Hotification \'\-\. e

“ou are currently on a Trial License. There are 13 Days 23 Hours 59 ) ]

) ; Continue Trial

Minutes left on your trial.

Buy New or Renew SIJIJ&CI’IPTIIJ.I'I License. Find Qut How

Buy New or Top-up Perpetual License.

| would like to activate my license. . )

(I have my license SNO with me. ) License Wizard

| would like to install mebile license. -

. . Install Mokile License
(I have a mebile license with me. )

‘% click Continue Trial button for trial use of the system for a maximum
of 14 days or 100 transactions, whichever comes first.
Note: This option will not be prompted once the software license is
activated

“B  As this is a new Creating Database

installation, the system T

Feane vt withe catabane CRALCN 11 progress, The rory take Beeer s rinutes

will proceed to create a o
Process:  Creatng cetabuns scherse
new database for the
default demo company,
Creating Database
Joe's Bikes”, for your Coanting wem databane
eVaantion, |earning and :::;w whie CaTAtosE CRRLON ¥ (¥ Ores. T Py ke sowe runjies &
Procems New Catabase hat e Teates

experience




Then, the data of Joe's Bike

. . Restoring JOE'S BIKES Database
will be restored accordingly
Restoring J0E'S BIKES Database
for you to eXpIOre. Fleose mat ahie Sesiorng totshess 1 progress. Tha may e severy mrvutes
2 onpete
Procrasey

Upon completion of the data restoration, the default demo company “Joe’s
Bikes” will be listed in the Company List

Sage 50 \ e

Premium Business

oo .
J0ET BN

(N

Maaas LKarss | O
Copyright © 2010 Sage Sotware Sén Bhe Al nghts resened Mac

‘B click Open button to log in to the company to start your evaluation,
learning and experience

*** End of Installation Section ***



